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1. Requesting Agency

WASHINGTON SUBURBAN S A N I T Y 7 oqflMXftffXQW

2. Division or Bureau of Requesting Agency

QflTK? SHQIHKEft'S OFFICE

3. Authorization Requested (Check only one of the squares below).

] Dispose of present accumulation. No
additional . accumulation is anticl-

B

pated. Records have ceased to have value
to warrant retention.

Establish' retention schedule for re-
cords for which there is a continuing

accumulation. The records will cease to
have value to warrant their retention after
the period of time indicated.

Microfilm and destroy originals."
Originals if not microfilmed would be

retained for the period of time Indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of. Public
Works.

1.

2.

CORRESPONDENCE - ̂ snKLTjVKBQgs

This file consists of correspondence (generally 8£° x H n ) with
individuals and agencies both here and abroad, relative to the
various services of the Department's operation. The carbon copy
of the answer Is typed on the reverse side of the original inquiry.
The file occupies 1 drawer (1$ cubic feet) for the period 1°19 to
date and is filed alphabetically by name of the officer who replies
to the inquiry. The annual rate of accunnilation is negligible.
Approximately 1 cubic foot of material will be disposed of upon
approval of this schedule.

RECOMMENDATION* RETAIN FOR THREE TEARS AFTER GBSaTXOH OR RECEIPT
AND THEN DSfiTROX.

CORRESPONDENCE -> PUBLIC UTILITIES

This file consists of correspondence (generally 8£* z 11") with
public utilities companies such as Transit, Electric Power and
Qaa Companies relative to rights of way, removal and construction
of water and sewer.lines. It is filed by subject and chronolo-
gically therein and occupies 3 A drawer (l cubio foot) in the
office area for the years 1927 to date, and 1 drawer (l| cubic
feet) in the storage room for the year 1926 - & total of 2\ cubic ,
feet. The annual rate of accumulation is negligible. Approximately!
2 cubio feet of material will be disposed of upon approval of this
schedule.

RECOMMENDATION* RETAIN FOR THREE ZEARS AFTER CREATION OR RECEIPT
AND THEN DESTROY.
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7. Agency, Division or Bureau Representative
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work of activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

T

5.

I
COHitESPONDENCE - CQHSULTIKQ BKHBBEBS

This file consists of correspondence And namoranduma (generally
&$* x 12.") with engineers who do consulting work for the CnmmiBfliwu
The material Is filed alphabetically by mm of individual firm
with the exception of on© folder iblch pertains generally to
engineering fee*. It occupies 3 A dr&rer (1 cubic foot) for the
years 19h$ to date* The annual rate of acctssolatian is negligible.
Approximately § cubic foot of aaterial will be disposed of upon
approval of t-M** schedule*

B3SCCS3MEHD&,TIOK» HEXAIH TOR. THSEE "W-tR? AFTEB GHE&TCQB OS BSCEIPX
ABD THEM DESTROY.

(XffihESPONDB̂ CB - Q&SB&QE AHD H^USE COLLECTION ABD DISPOSAL

The material in this file consists of correspondence (generally
jji« x 2i«) and inter-office aaaorandans. It deals with individual
cos^anias concerning various phases of garbage and refuse collections
and disposal* The material is filed by Counties (Prince George's
and Hontgoraery) and by subject therein* It occupies 1 drawer (1&
cr\bic feet) in the office area for the years 1°3U to date* The
ftpnryt'fl rate of accunwl̂ tiiiiyn is rtftgl 1 gtblg* ApproxLnately 1 cubic
foot of material will be disposed of upon approval of this schedule

BZCOKHEHD&TIOHt BEZ&IS FQ8L TH&ES 1E&BS AFTE& CREATION OS EEGSIPT
ASD THEH DESTfiOI.

0QRHE3JP0KDMCS - OISIAIC? (BY DISTRICTS)

This file consists of correspondence (generally 8|" x 11") with
individual townships, public agencies* conpanies* etc*, located
within the area serviced by the CoaaiBsioa* It is concerned with
various phases of the Separtaent'a operations and covers such
subjects as complaints* rights of way9 water and sewer extensions
and atom drainage. This material la maintained geologically by
district -and by subject therein* The file occupies U drawers
(16| cubic feet) in the office area for the Tears 1°37 to date*
The annual rate of accumulation is 1 drawer vl£ cubic feet)*
Approrlnafrftly 13 cable feet of material «H"P he disposed of open
approval of this schedule* ~

BECCG&EOuATIOftt BETAIN FOE THKSE JEIBS AFTER CSEiTIOH OS
EECEIPT AHD THES DESIfiOI.

^t^i^W-

aif^jO^r^

a^"'
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

8.

The naterial In this filo (8£* x 21") consists of general
correspondence covering all districts in Prince Oaorge'a and
Montgomery Counties* It is concerned vita complaints, righto
of way, water and sower extensions and storm drainage. Tbs
.terial is filed by subject Batter and occupies 1 drawer (l£

cubic feet) for the years 1S2S to date, and 6 drawers ( 9 cubic
feet) In the storage room for the years 191° to 1929, a total of
10| cable feet* Agpraxiaately 10 cubic feet of material will be
disposed of upon approval of this scbedula,

WC0mmikTIQ®t BSSAIS FOE TEHEE IE&BS AFTER GESATIOH OS HECEIPT
&HD XEEH BBSTBQZ,

SPECIAL STUDIES - CQBftESFOHDENGE

SQgHBSPOKDBSCB - DISTRICT (MISC5LLAHE0US. COVESS ALL DISTRICTS)

rbis file consists of correspondence (generally &$j* x. 11")
relative to special studies of problesas that coae before tie
Engineering Department on water supply, sewage, flood control,
payment of utilities and fiuroditation, The aaterial is filed
by subject of study and alphabetically therein. Zt occupies 2
drawers (3 cubic feet) in the office area for the years IShO
to date* Sis *"*ffK»1 rate of accunsulatloxt is negligible*
ipproaloatoly 2 cubic feet of material will be disposed of
upon approval of this schedule*

tiECCMKEHDAJlCfHa fiSZ&IN FOR TWEE EAE3 AFTtR STUD! TO WHICH U
J2KL&TQ) IS (XKPLETED, AHD THSS IffiSTiiOI,

J3MIHISTa&TIVS MISCELIAHE0U3 fspSQHBEL FILE

rbis file consists of copies of Beaoranduns (mootly 8^" x llw)
tbs Cfflaaisfflon pertaining to personnel, eaplojiaant, resignations,

Blations, salaries, recoanended raises and office procedures*
Phis is the only file on the cost of living jn^oy. xhe aaterial is
lied by subject Batter. It occupies 1 drawer (l| cable feet) in
&e offloe area for the years 191*0 to date and 1 file drawer (l£
mole feet) in the storage room of the old *n*'i«MTig for the years
936 to 2$l&. lbs annual rate of aeounalation is very S B B H *

iECXHHESaiTIOUj BEIAIH FOB THREE YZ&BS AJO THES QESTEOX.

^ r ^
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5. Description of Records

Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic orlineor feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

9.

10*

CORHESPOHDEHCE - BRIGHTON BAM ABE* WATER SUPPLY

This f i l e consis ts of correspondence (zaostly 0 j * x 11*) relat ing
t o Brighton Dan; the reservoir on the Fattooant River* Trladelphlft
Lake; and tha f i l t r a t i o n plant a t Burnt H i l l s . This i s en
ac t ive f i l e pertaining to the operation; s o i l conservation and
water supply of the dans and reservoirs* I t 1 B f i l e d alphabet-
i c a l l y by subject natter* I t occupies 1 draser ( l | cable foot)
i n the o f f i ce area for the years 191*1* to date . The annual rate
of flffrmfflc|lftt1iw*t l o wy*y ocoall*

2EC£̂ E3EKQaTI0H« fiSE&Zfi FOB THBEE 1EABS ASTSSL CBEftflC^ OS
fiECEIPT ASD TIJEK DE3TR0I.

COSRESPONDEMC2E - PUBLIC AGSSCXES (F£SSB&Ly SSATB AHD LOCAL)

This f i l a eonalste of eorrespondenod (genarally ^ ° x I I 8 ) with
Federal, State and Municipal (outside of the area serviced by
the Conmlssion}* I t re la tes to phases of the Ccsaaission's
operation a s effected by the Engineering Departasnt. The oa ter ia l
covers such services as geological survey, water pollution*
construction of das^g bridges, rights of say* e t c . K » f i l e i s
established f>7 ph^wyti <g»i 3y by saae of agency i n three categories}
Federal, State and Hunidpal. I t ocaq>lea $ ilvauucB C7i coble
f e e t ) i n the o f f i ce area for the years 1930 t o date . Approximately
7^ coble f e e t H i l l be disposed of upon Approval of t h i s eohwivlft.
She annual ra t s of acouaulation i s f draHsr ( 1 cubic f o o t ) .

BSCCSmmLTIOBt BSZkJS FOB THBEE IB&BS AFSS& CHEATIOB OR
BECEIPT AHD THES IfflSTBOi;

J*
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.s


